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[ PRINCIPLES OF SAFE HANDLING OF MATERIALS 

Do not underestimate handling and do not overestimate your abilities. 
Keep passageways clear - do not place materials not in use in passageways and manipulation 
routes. 
Avoid unnecessary operations - render the remaining operations easier. 

, When lifting and moving loads, try to have the centre of gravity of the load as close to the body as 
possible. 

• When moving loads horizontally between workplaces, try to keep the load at a constant height.

The weight of loads that are moved manually by men must not exceed 50 kilograms with a 
good grip for occasional lifting and moving and 30 kilograms for frequent lifting and m oving. 
Occasional lifting and moving relates to a period of less than 30 minutes per shift. 

Permissible weight and distance for moving loads by women: 

rams 

Maximum distance 
metres 

15 10 5 
10 15 20 

mothers up to nlne months after chlldblrth 
11.5 15 12.5 I 

10 115 120 

I REQUIREMENTS FOR WORK WITH COMPUTER$ 

• The monitor must be placed so that lights or other light sources, such as windows etc., are not
reflected in the monitor. 
The screen must not contain any defects, such as oscillations, floating or flickering of individua!
characters, lines, variations in brightness etc. 
The brightness and contrast of monitors must be individually adjustable. 
The distance between the eyes and the screen must not be less than 40 centimetres. 
The top of the monitor should be at the same height as the eyes, not higher. 

, After every two hours of continuous work, a safety break lasting five to ten minutes must be taken. 

[ SAFETY MARKING 

PROHIBITION - red colour, circular shape, black pictogram 
WARNING - yellow colour, triangular shape, black pictogram 
COMMAND - blue colour, circular shape, white pictogram 
SAFETY - green colour, rectangular or square shape, white pictogram

Cautionl Red markings of rectangular or square shape are informative markings for material means of 
fire prevention. Red markings with white arrows indicate the way to those means, rather than the 
direction of escape from the building. 
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[ MOST FREQUENT CAUSES OF FIRE 

Defect of the wiring system or an electrical appliance; 
Starting a fire due to negligence or omission when using gas and electrical appliances; 
Negligent storage of flammable materials (failure to maintain a sufficient distance from heaters <ir 
lights); 
Performance of work with elevated fire hazard (e.g. welding) without sufficient organizational and 
technical arrangements; 
lntentional starting of a fire; 
Smoking (cigarette buts in a waste bin), etc. 

[ PRINCIPLES OF EXTINGUISHING FIRE USING FIRE EXTINGUISHERS 

lt is necessary to estimate the extent of the fire and the kind of buming materials as accurately as 
possible; 
Chaose a suitable type of fire extinguisher; 
Attempt to extinguish the fire or at least localize it using fire extinguishers; 
Use a fire hydrant if fire extlnguishers are not sufficient; 
For reasons of prevention, other persons should commence preparations for use of a fire hydrant 
even if it is anticipated that the fire will be extinguished by fire extinguishers; 
Fire extinguishing operations, particularly with the use of a fire hydrant, should always be carried 
out in two-man groups; 
Buming materials shall be extinguished from the top to the bottom; 
Protect yourselves from radiant heat, flames and explosions, if appropriate, by moving close to the 
ground; 
lf there is a suspected fire inside a room, never open the door to the room while standing in front 
of the door; use shelters; 
lf possible, continuously approach the buming materials when extinguishing the fire, up to 
maximum effective distance; 
When water is used in enclosed premises, the persons fighling the fire are threatened by scalding 
(move close to ground, protect parts of the body, if appropriate, especially the neck and ears); 
lf lt is not possible to extinguish the fire by the available means, attempt to close the door to the 
room or the nearest fire door, as appropriate. 

[ t=l�E EXTINGUISHERS (FE) 

Fire extinguishers are devices that can be used to extinguish a fire in the initial stages. 

WaterFE 

Suitable for extinguishing solid flammable materials; 
Not suitable for extinguishirig flammable liquids, except for water-based liquids; 
Use for extinguishing devices under electrical power is prohibited; 

• The effective extinguishing distance is up to approximately 4 metres. 

PowderFE 

Universal use including extinguishing of devices under electrical power; 
The effective extinguishing distance is up to approximately 2 metres; 

, When using older fire extinguishers (with a capping inlet) there is a danger of streamline .blockage 
during interrupted extinguishing. 
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